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Example Conditions of Grant Form

	Agreement by:
	Organisation Name 

	Grant Amount and Period:
	 £xx,000 over x year/s

	Purpose of Grant:
	Unrestricted Funding



The Bromley Trust wishes to ensure that our funding is used strictly in accordance with our Terms and Conditions of Grant, which appear below. Before we can make a payment to your organisation, this form must be completed and returned to us by a member of your Board of Trustees or a senior staff member of your organisation with the delegated authority to do so. 

Conditions and Payment 

1. Any multi-year grant is subject to review at the end of each year. Each annual award is at the absolute discretion of the Bromley Trust and subject to receipt of satisfactory monitoring, and the Charity continuing to meet the conditions on which the grant was initially awarded.

Use of Grant

1. The grant must be used solely for the charitable purposes outlined in your application and as set out above (unless any significant changes have been approved by the Bromley Trust in writing in advance). 

Reporting and Communications

2. A copy of your full annual accounts and your annual review must be sent to us each year by email as soon as they are available.

3. We want to stay informed about your work, so please ensure that we are sent copies of all relevant publications at the time of issue (preferably by email). We would also appreciate invitations to any relevant events you hold such as conferences, award ceremonies or receptions during the period of your grant.

4. We require an End of Grant report within a month of your grant ending.

5. We may want to visit your offices or projects during the lifetime of your grant. 

6. We seek open and accurate communication with all our grantees. While we like to hear about what is going well, it is vital that you tell us about things that haven’t worked well or gone as planned, or that you are finding difficult, both for our own learning and so that we can help where possible. 

7. We require you to inform us immediately of any major, or potentially major, change or development during the lifetime of your grant, which may affect the progress of your project or organisation. These include but are not limited to:

· Change of key members of staff or Chair;
· Major change of direction or policy for the organisation;
· Funding crisis or other threat to the viability of the organisation;
· Serious incident which you report to the Charity Commission;
· Any safeguarding issue involving the organisation or its staff;
· A potential merger. 

Publicity

8. You should acknowledge our grant in your annual accounts and elsewhere where appropriate. Please contact us if you require a copy of our logo.

Suspension, Termination or Repayment of Grant

9. If there is a breach by you of the terms and conditions of the grant, then the Bromley Trust reserves the right to withhold or cancel payment of any part of the grant that remains unpaid.

10. The grant, or an appropriate portion of it, must be refunded to The Bromley Trust if: 
a) The grant, or part of it, is not or can no longer be used for its agreed purpose (unless a change of use is agreed with us in writing in advance); or
b) Your organisation obtains duplicate funding for the same purpose from another source (unless a change of use is agreed with us in writing); or
c) Financial irregularities occur within your organisation; or
d) Your organisation ceases to operate or becomes insolvent.

Declaration: 
By signing this declaration you confirm that your application to The Bromley Trust is true, complete and accurate in all respects; all information that might be relevant to a charity funding your work has been disclosed, and there are no facts or circumstances that might make such information misleading or inaccurate.


I as ________________________am authorised by___________________________ to sign this declaration on behalf of my organisation. My organisation agrees to be bound by The Bromley Trust’s Terms and Conditions of Grant set out above. 

Name: 	________________________________

Position: ________________________________

Date: ________________________________  

Signature: ________________________________

Please return to: grants.officer@thebromleytrust.org.uk  

Studio 5, Unit G03, The Leather Market, 11/13 Weston Street, London, SE1 3ER
Tel: 020 8065 0292, email: enquiries@thebromleytrust.org.uk 
Registered Charity Number: 801875   
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